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Notes to Parents and pupils (2016/2017)

Persons in charges of school

Head: Mr. Paul Po Cheong Cheung Tel: 0114-3275142 Mobile: 07976-980637
Deputy Head (Cantonese): Dr. Chung Yuen Ho 07830 368338
Deputy Head (Mandarin): Xiao Yan Xu 07985 496990

Treasurer: Miss. Elsa Cheung

School Hours

for Mandarin Classes: -  Sundays 11:00am — 1:00pm, Break Time 11:50 — 12:10 pm
for Cantonese classes:- Sundays 2:00pm — 4:00pm, Break Time 2:50 — 3:10 pm
For school activities, half- terms and holiday please refer to school time-table.

Fees and Text Books

This school is a non-profit making organisation, please let us know if you have any problem regarding fees. We also
hope that pupils will take good care of their text books as a fee of £10.00 will be charged for replacement of each
lost book and we only keep a very small number of spares.

School Rules

(i) Please be punctual.

(i)  For safety reason, please note that pupils are not allowed in their classroom unless accompanied by their
teachers. Pupils should wait and queue orderly at the door before entering the classroom. Pupils are not
allowed to remain in the classroom during break time.

(i) Pupil should NOT
(& Remove or rearrange displays, books or furniture in the classroom or
(b) Open windows unless instructed by their teacher.

(iv) Keep the school clean and tidy. NO FOOD is allowed outside the canteen. Smoking is strictly prohibited.

(v) Dangerous toys such as high-pressure water pistols and laser pens are prohibited in school.

(vi) No mobile phone or electronic games are allowed in classroom such as DS or PSP.

(vii) Do not do anything which is against the interest of the school.

Responsibility of Parent

() For safety reasons, please do NOT send your child(ren) to school before 10:45am(Mandarin classes) or
1:45pm (Cantonese classes) unless they attend the pre-lesson activities.

(i) Please observe 5 mph speed limit within school premises.

(i) As the general public also have access to the school around, it is the responsibility of parents to ensure their
children’s safety when dropping off and picking up, the school can not accept responsibility for any personal
injury or accident before or after school hours.

(iv) Please do not obstructing the access when parking your car.

(v) SMOKING is strictly prohibited in the School

Pupils’ Progress Assessment
Pupils’ progress will be monitored by a Continuous Assessment method:

Attendance: 10 %
Home Work: 10 %
Oral/Dictation 15 %
Tests: 15 %
Final Examination: 50 %
Achievement: 100 %
Performance in class Grade

If a pupil is unable to attend school for any reasons, please inform the class teacher, the secretary, deputy
head-teacher or the head-teacher. Attendance mark will be deducted accordingly.
Pupils need to reach a reasonable standard during the school year; those who fail will be asked to repeat the year.

Communication

Please do not hesitate to contact us if you have any queries. Do inform the school if you have moved house or
changed your telephone number, so that we are able to contact you when necessary.

Discussion

Parents are welcome to look at their children’s school record at anytime and discuss their progress with the class
teacher. If you have any suggestions, please contact your class teacher or the head.
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